
PRODOC® BUSINESS TRANSACTIONS SOLUTION

Business Transactions Solution contains nearly every form a business will ever need, from creation to dissolution.  In addition 
to business operations forms, the more than 600 automated forms in this volume also include agreements covering real 
estate, leases, consulting, technology licensing, employment (including employee handbooks), patent licensing, employee 
non-competition and nondisclosure, web site hosting, invention disclosure, employee stock purchase, commercial leases and 
advertising in addition to many other areas.

FORMATION AND ORGANIZATION OF BUSINESS ENTITY

CLIENT RELATIONSHIP

COLLECTING INFORMATION AND ESTABLISHING

1-100 Attorney-Client Fee Agreement with Retainer
1-105 Engagement Letter
1-110 Conflict of Interest
1-115 Consent to Representation
1-140 General Information Collection Worksheet
1-145 Conflict Letter for Formation of General Partnership

CONTRACT FORMATION AND MANAGEMENT

2-100 Contract Template
2-135 Letter Agreement
2-145 Contract Term Sheet
2-150 Memorandum of Understanding - Contract Formation
2-160 Policies and Procedures for Negotiating and Entering into Contracts-Leases
2-170 Procedures for Review and Approval of Proposed Contracts

ALTERNATIVE DISPUTE RESOLUTION

4-100 Comprehensive Negotiation Procedures
4-105 Comprehensive Mediation Procedures
4-110 Comprehensive Arbitration Procedures
4-115 Dispute Resolution Procedures
4-125 Mediation Agreement - Short Form
4-195 Basic Arbitration Agreement with Stepped Preliminaries

LEGAL REVIEW AND COMPLIANCE

COMPLIANCE PROGRAMS

5-100 Corporate Compliance Program
5-105 Board Resolution for Adoption of Compliance Program
5-115 Code of Business Conduct
5-125 Letter from Chief Executive Officer Regarding Conduct Code
5-130 Initial Attestation Statement for Code of Conduct
5-135 Annual Attestation Statement for Code of Conduct

LEGAL  AUDITS AND INVESTIGATIONS

6-100 Legal Audit Questionnaire
6-105 Internal Investigation Plan Checklist

INTELLECTUAL PROPERTY REVIEW AND COMPLIANCE

7-100 Intellectual Property Questionnaire
7-105 Intellectual Property Interview
7-110 Analysis of Intellectual Property Rights

TAX PLANNING AND REPORTING

8-100 Financial, Accounting and Tax Questionnaire

SECURITIES LAW COMPLIANCE

9-100 Securities Law Compliance Questionnaire
9-105 Investor Suitability Questionnaire
9-110 Directors’, Officers’ and Principal Shareholders’ Questionnaire
9-115 Investment Letter

CORPORATE GOVERNANCE

10-100 Audit Committee Charter

10-105 Contract Review and Signature Authority Policy
10-110 Board of Directors Corporate Governance Guidelines
10-115 Crisis Management and Emergency Response Plan
10-225 Company Policy Statement on Reporting and Protection from Retaliation

ANTITRUST LAW COMPLIANCE

11-100 Antitrust Compliance Policy

INTERNATIONAL BUSINESS OPERATIONS

12-100 International Operations Questionnaire
12-105 Foreign Reseller Application

EMPLOYMENT LAW COMPLIANCE

13-100 Employment Law Compliance Investigation Worksheet
13-105 Computer Use and Internet Policy
13-110 Employee Leasing Agreement
13-135 Employee Handbook - Short Form
13-150 Telecommuting Agreement
13-185 Anti-Harassment Policy
13-195 Outsourcing Services Agreement

PRIVACY AND DATA SECURITY

14-100 Customer Privacy Policy
14-105 Privacy Policy
14-110 Guidelines - Preparation & Implementation of Information Security Programs
14-205 Data Security Policy

INSURANCE

15-100 Insurance Review and Analysis  Worksheet
15-105 Property Management Insurance and Indemnity Agreement
15-110 Indemnity Agreement - Insurance

DUE DILIGENCE

16-100 Due Diligence Checklist
16-105 Business Matters Questionnaire & Interview Worksheet
16-110 Contract Review Form
16-115 Employment Matters Questionnaire & Interview Worksheet

RECORDS RETENTION

17-100 Comprehensive Records Retention Policy

PREFORMATION ACTIVITIES

STARTING NEW BUSINESSES

18-100 New Business Information Collection Worksheet
18-105 Letter to Client Regarding Preparation of a Business Plan
18-110 Letter to Client Regarding Formation and Organization Procedures
18-115 Letter to Client Regarding Preparation of Owner’s Agreement
18-120 Letter to Client Regarding Document Creation and Organization

SELECTING FORM OF BUSINESS ENTITY

19-100 Selection of Business Form Worksheet

PRE-INCORPORATION AGREEMENTS

20-100 General Pre-incorporation Agreement
20-105 Promoters’ Agreement – Pre-incorporation
20-110 Agreement to Incorporate Partnership
20-115 Subscription Agreement – Pre-incorporation
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PREFORMATION AGREEMENTS: PARTNERSHIPS AND LLCS

21-100 Pre-formation Agreement
21-105 Promoters’ Agreement - Partnerships & LLCs
21-110 Subscription Agreement - Partnerships & LLCs
21-140 Agreement to Form Limited Partnership
21-145 Agreement to Form Limited Liability Company

FORMATION AND ORGANIZATION

GENERAL BUSINESS CORPORATIONS

22-100 Bylaws - General Business Corporation - Long Form
22-105 Bylaws - General Business Corporation - Short-Form
22-110 New Corporation Questionnaire
22-155 Call and Notice of Organizational Meeting of Incorporators
22-160 Waiver of Notice of Initial Organizational Meeting of Incorporators
22-165 Consent of Incorporators to Action in Lieu of Organizational Meeting
22-170 Minutes of Organizational Meeting of Incorporators
22-175 Call and Notice of Organizational Meeting of Shareholders
22-180 Waiver of Notice of Initial Organizational Meeting of Shareholders
22-185 Consent of Shareholders to Action in Lieu of Organizational Meeting
22-190 Minutes of Organizational Meeting of Shareholders
22-195 Call and Notice of Organizational Meeting of Directors
22-200 Waiver of Notice of Organizational Meeting of Directors
22-220 Letter to Client Concerning Observance of Corporate Formalities
22-255 Letter to New Corporation

FORMATION AND ORGANIZATION - ARTICLES OF INCORPORATION

23-100 Articles or Certificate of Incorporation - General Form
23-105 Articles or Certificate of Incorporation - Long Form
23-155 Transmittal Letter for Filing of Articles of Incorporation
23-160 Certificate - Amend of Articles by Incorporators Prior to Issuance of Stock
23-165 Certificate - Amend of Articles by Directors Prior to Issuance of Stock
23-170 Certificate - Amend of Articles by Directors to Change Corporate Name
23-175 Directors’ Resolution for Amendment of Articles of Incorporation
23-180 Certificate - Amend of Articles by Directors without Shareholder Approval
23-185 Notice to Shareholders of Special Meeting re Amendments to Articles of Inc
23-190 Shareholders’ Resolution Approving Proposed Amendments to Articles of Inc

STATUTORY CLOSE CORPORATIONS

24-100 Articles or Certificate of Incorporation - Statutory Close Corporation
24-105 Bylaws - Statutory Close Corporation
24-110 Shareholders’ Agreement - Statutory Close Corporation
24-120 Shareholders’ Consent to Election of S Corporation Status
24-125 Voluntary Revocation by Corporation of S Corporation Status
24-130 Shareholder Agreement to Elect S Corporation Tax Treatment
24-135 Shareholder Agreement to Convert C Corporation to Close Corporation
24-150 Election by a Small Business Corporation - IRS 2553
24-155 Shareholders’ Consent to Voluntary Revocation of Election of S Corporation

PROFESSIONAL CORPORATIONS

25-100 Articles of Incorporation - Professional Corporation
25-105 Bylaws - Professional Corporation

GENERAL PARTNERSHIPS

26-100 General Partnership Agreement - Long Form
26-105 New Partnership Questionnaire
26-115 General Partnership Agreement - Short Form

LIMITED PARTNERSHIPS

27-100 Limited Partnership Agreement
27-105 New Limited Partnership Questionnaire
27-110 Family Limited Partnership Agreement
27-170 Limited Partnership Agreement RULPA (2001) - Simple Form
27-175 Comprehensive Limited Partnership Agreement RULPA (2001)
27-180 Family Limited Partnership Agreement - RULPA (2001)
27-185 Certificate of Limited Partnership RULPA (2001)

PROFESSIONAL SERVICES AND LIMITED LIABILITY PARTNERSHIPS

28-100 Professional Services Partnership Agreement

LIMITED LIABILITY COMPANIES

29-100 Operating Agreement - Manager Managed Limited Liability Company
29-105 Operating Agreement - Member Managed Limited Liability Company
29-110 Articles of Organization
29-115 New Limited Liability Company Questionnaire
29-120 Operating Agreement - Single-Member Limited Liability Company
29-145 Operating Agreement - Provisions for Optional Tax Basis Adjustments
29-155 Minutes of Organizational Meeting of Managers
29-160 Operating Agreement - Basic
29-195 Letter to Client Regarding Operation of Member-Managed LLC
29-200 Letter to Client Owner of Single-Member Limited Liability Company

JOINT VENTURES

30-100 Shareholders’ Agreement - Joint Venture
30-105 Management Services Agreement - Joint Venture
30-110 Memorandum of Understanding - Joint Venture
30-170 Letter of Intent to Form Joint Venture
30-175 Partnership Agreement for Joint Venture

BUSINESS TRUSTS

31-100 Business Trust Agreement
31-105 Business Trust Agreement for Investment Activities

NONPROFIT CORPORATIONS

32-100 Articles of Incorporation - Nonprofit Corporation
32-105 Bylaws - Nonprofit Corporation
32-170 Minutes of First Meeting of Board of Directors
32-175 Statement of Conflict of Interest Policy
32-215 Statement of Values and Code of Ethics for Nonprofit Corporation

FOREIGN CORPORATIONS

33-100 Nexus Checklist for Review of Foreign Qualification Requirements

UNINCORPORATED NONPROFIT ASSOCIATIONS

34-100 Articles of Association of Unincorporated Association
34-105 Bylaws - Unincorporated Association
34-135 Minutes - 1st Meeting of Board of Directors of Unincorporated Nonprofit

CONVERSIONS AND OTHER CHANGES IN FORM OF BUSINESS ENTITY

35-100 Conversion Agreement
35-105 Plan of Conversion for General Partnership
35-110 Plan of Conversion for Limited Partnership
35-115 Plan of Conversion for Limited Liability Company
35-120 Plan of Conversion for Corporation
35-125 Cross-Species Merger Agreement to Convert Entity Form to LLC
35-140 Resolution of Managers Approving Conversion of Business Entity
35-145 Notice of Owners Meeting to Consider Proposed Conversion
35-150 Owners Resolution Approving Plan of Conversion for Change of Entity Form
35-155 Notice to General Partners of Conversion
35-160 Notice to Limited Partners of Conversion
35-165 Notice to LLC Members of Conversion
35-170 Notice to Shareholders of Conversion
35-200 Notice to Third Parties of Conversion
35-205 Cross-Species Merger Agreement for Conversion of LLC to Corporation
35-210 Resolutions of Managers Approving Merger to Change Form of Business Entity
35-215 Notice of Owners’ Meeting to Consider Proposed Inter-Species Merger
35-220 Owners Resolution Approving Plan of Merger for Change of Entity Form
35-225 Notice to Third Parties of Conversion of Business Entity Form

BUSINESS OPERATIONS

OWNERS’ AND MANAGERS’ MEETINGS AND ACTIONS

SHAREHOLDERS

36-100 Call of Shareholder Meeting
36-105 Notice of Shareholder Meeting
36-110 Affidavit of Mailing for Notice of Shareholder Meeting
36-115 Waiver of Notice of Shareholders’ Meetings
36-120 Consent of Shareholders to Shareholders’ Meeting
36-125 Proxy for Shareholder Meeting
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36-130 Proxy Statement for Annual Meeting of Shareholders
36-135 Script for Annual Meeting of Shareholders
36-140 Minutes of Annual Shareholder Meeting
36-145 Shareholder Actions by Written Consent

CORPORATE DIRECTORS AND OFFICERS

37-100 Minutes of Organizational Meeting of Directors
37-105 Directors’ Unanimous Consent in Lieu of Organizational Meeting
37-110 Minutes of Board of Directors’ Meeting
37-115 Indemnification Agreement
37-140 Notice of Regular Meeting of Board of Directors
37-145 Notice of Special Meeting of Board of Directors
37-150 Waiver of Notice of and Consent to Meeting of Directors of Corporation
37-165 Minutes of Resolution of Directors by Unanimous Consent without Meeting

PARTNERSHIPS AND LIMITED LIABILITY COMPANIES

38-100 Notice of Partners’/Members’ Meeting
38-105 Affidavit of Mailing for Notice of Partners’/Members’ Meeting
38-110 Waiver of Notice of Partners’/Members’ Meeting
38-115 Proxy for Partners’/Members’ Meeting
38-120 Proxy Statement for Annual Meeting of Partners/Members
38-125 Minutes of Annual Partners’/Members’ Meeting
38-130 Actions by Written Consent of Partners/Members

OWNERS’ AGREEMENTS

SHAREHOLDERS’ AGREEMENTS

39-100 Shareholders’ Agreement - Owners’ Agreement
39-105 Voting Agreement - Owners’ Agreement
39-110 Voting Trust Agreement
39-115 Accession Agreement
39-185 Irrevocable Proxy

CORPORATE BUY-SELL AGREEMENTS

40-100 Comprehensive Buy-Sell Agreement - Corporate
40-110 Professional Corporation Buy-Sell Agreement

PARTNERSHIP BUY-SELL AGREEMENTS

41-100 Comprehensive Buy-Sell Agreement - Partnerships

LIMITED LIABILITY COMPANY BUY-SELL AGREEMENTS

42-100 Comprehensive Buy-Sell Agreement - Limited Liability Company

ISSUANCE, TRANSFER AND RETIREMENT OF OWNERSHIP 

INTERESTS

ISSUANCE OF CORPORATE SECURITIES

43-100 Share Purchase Agreement - Short Form
43-150 Stock Purchase Agreement with Note Delivered as Consideration
43-155 Promissory Note - Stock Purchase Agreement
43-160 Security Agreement - Stock Purchase Agreement
43-165 Joint Escrow Instructions for Stock Purchase in Exchange for Note

TRANSFERS OF CORPORATE SECURITIES

44-100 Share Transfer Agreement
44-135 Transfer Restriction Agreement Between Corporation and its 
Shareholders

DIVIDENDS AND REDEMPTION OF CORPORATE SECURITIES

45-100 Employee-Shareholder Redemption Agreement
45-105 Investors’ Share Repurchase Agreement

ISSUANCE OF PARTNERSHIP AND LLC OWNERSHIP INTERESTS

46-100 Basic Partner Admission Agreement
46-105 Basic Member Admission Agreement
46-110 Interest Purchase Agreement

TRANSFER OF PARTNERSHIP & LLC INTERESTS

47-100 Assignment Agreement - Transfer of Partnership Interests
47-105 Assignment of Limited Liability Company Interest Agreement
47-110 Sale and Assignment of Interest Agreement - Long Form

TERMINATION OF PARTNERSHIP & LLC OWNERSHIP INTERESTS

48-100 Partnership/Membership Interest Redemption Agreement

BUSINESS TRANSACTIONS

INTELLECTUAL PROPERTY

COPYRIGHTS

50-100 Employee Patent, Copyright and Confidential Information Agreement
50-105 Copyright License Agreement
50-110 Assignment of Copyright
50-115 Designer’s Proposal and Estimate
50-120 General Terms and Conditions for Design Contract
50-150 Work Made for Hire and Assignment of Work Produced
50-175 Multimedia License Agreement
50-185 Video License Agreement
50-190 Graphics License Agreement
50-195 Art Work License Agreement
50-200 Illustration License Agreement
50-205 Music License Agreement

TRADEMARKS

51-100 Trademark License Agreement
51-120 Trademark Assignment
51-180 Service Mark License Agreement
51-195 Trademark Use Policy

PATENTS

52-100 Invention Disclosure Form
52-105 Patent Licensing Agreement
52-110 Patent Perfection and Protection Procedures Questionnaire
52-120 Patent Rights Assignment

TRADE SECRETS

53-100 Basic Trade Secret License Agreement
53-105 Statement of Trade Secret Security Program

LICENSING AGREEMENTS

54-100 Comprehensive License Agreement
54-180 Technology License Agreement

CONFIDENTIALITY AND NONDISCLOSURE AGREEMENTS

55-100 Nondisclosure Agreement - Short Form
55-105 Confidentiality/Nondisclosure Agreement
55-110 Confidential Disclosure to Customer
55-135 Submitted Idea Agreement
55-145 Vendor Non-Disclosure Agreement
55-165 Mutual Confidential Data Exchange Agreement

COMMERCIAL REAL ESTATE

PURCHASES AND SALES

56-100 Agreement for Purchase and Sale of Commercial Real Property
56-105 Agreement for Exchange of Real Property
56-110 Option and Buy and Sell Agreement
56-150 Letter of Intent to Purchase Real Property
56-155 General Form of Offer to Purchase Real Estate
56-160 Deed - Quitclaim from Individual
56-270 Deed - General Warranty
56-275 Blanket Conveyance, Bill of Sale and Assignment
56-285 Deed - Special Warranty

REAL PROPERTY LEASES

57-100 Lease - Commercial
57-105 Sublease and Consent
57-110 Lessor’s Workletter
57-115 Certificate Confirming Lease Commencement Date
57-120 Lease - Store
57-125 Lease - Industrial Plant and Equipment
57-140 Lease - Showroom
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57-145 Lease - Warehouse Space
57-155 Letter of Intent to Lease Store Space
57-170 Lease - General Form
57-175 Sublease of Space in Office Building
57-185 Checklist Regarding Preparation of Lease
57-190 Property Management Agreement

COMMERCIAL REAL ESTATE FINANCING

58-100 Commitment Letter for Commercial Real Estate Financing
58-105 Promissory Note - Secured by Deed of Trust or Mortgage
58-110 Mortgage
58-115 Deed of Trust
58-140 Secured Loan Agreement for Mortgage and Deed of Trust Financing
58-155 Assignment of Leases and Rents
58-160 Continuing Guaranty - Loan Secured by Deed of Trust
58-165 Environment Indemnity Agreement
58-170 Tenant Estoppel Certificate
58-175 Subordination, Attornment and Non-Disturbance Agreement

PERSONAL PROPERTY

PURCHASES AND  SALES

59-100 Agreement for Sale of Personal Property
59-105 Option to Purchase Personal Property
59-110 Personal Property Exchange Agreement
59-120 Bill of Sale of Personal Property by Corporation to Another Corporation
59-130 Affidavit of Title by Corporation Relating to Personal Property
59-165 Assignment Agreement - Personal Property

PERSONAL PROPERTY LEASES

60-100 Lease - Personal Property
60-105 Lease - Personal Property - Short Form
60-110 Lease - Equipment
60-115 Lease - Furniture

PRODUCT DEVELOPMENT AND COMMERCIALIZATION

RESEARCH AND DEVELOPMENT AGREEMENTS

61-100 Research and Development Agreement

PRODUCT DEVELOPMENT

62-100 Beta Testing Agreement
62-105 Standard Clinical Trial Agreement
62-195 Evaluation Agreement

MANUFACTURING AGREEMENTS

63-100 Manufacturing Agreement
63-105 Manufacturing License Agreement
63-110 Exclusive Manufacturing Agreement
63-125 Manufacturing and Inventory Management Agreement
63-195 OEM Requirements Agreement

SUPPLY AND PURCHASE AGREEMENTS

64-100 Standard Purchasing Terms and Conditions
64-105 Long-Term Purchase Agreement
64-110 Goods Supply Agreement - Long Form
64-170 Sample Ethics Guidelines for Purchase-Related Activities
64-175 Supplier Pre-Assessment Questionnaire
64-200 Policy for Selection of Vendors and Purchase of Goods and Services

CONSUMER CREDIT

65-100 Consumer Credit Application
65-105 Retail Seller’s Revolving Account Agreement and Disclosure
65-110 Consumer Privacy Policy

CONSUMER SALES AND LEASES

66-100 Standard Terms of Consumer Sales
66-105 Magnuson-Moss Warranty Act Full Warranty
66-110 Lease - Furniture - Consumer Sales

SALES REPRESENTATIVE AGREEMENTS

67-100 Sales Representative Agreement

67-105 Foreign Corrupt Practices Act Compliance Policy
67-115 Export Sales Representation and Distribution Agreement
67-140 CEO Letter to Employees Regarding FCPA Compliance Policy

DISTRIBUTOR AGREEMENTS

68-100 Computer Hardware and Software Products Distributor Agreement
68-115 Standard Dealer Purchase Agreement
68-120 International Distributorship Agreement
68-140 Exclusive Territorial Distributor Agreement
68-160 Product Warranty Policy
68-165 Electronic Data Interchange Agreement

VENDOR AGREEMENTS

69-100 New Vendor Application
69-105 Letter of Intent for Distribution Relationship
69-110 Pro-Distributor Distribution Agreement
69-120 Retailer Product Test Agreement
69-125 Term Sheet for Vendor Agreement

MARKETING AND ADVERTISING AGREEMENTS

70-100 Public Relations Services Agreement
70-105 Advertising Agency Agreement
70-120 Advertising Contract

PRODUCT SERVICE AND SUPPORT AGREEMENTS

71-100 Warranty Policy
71-105 Maintenance Agreement
71-120 Agreement with Third-Party Provider for Maintenance Services
71-145 Parts and Services Distributor Agreement

REPAIR AND MAINTENANCE AGREEMENTS

72-100 General Contract for Repair or Service of Goods
72-105 Building Maintenance Agreement

COMPUTER SOFTWARE

73-100 Computer Software License Agreement
73-105 Original Equipment Manufacturing (OEM) Software License Agreement
73-110 Assignment of Software Copyright
73-115 Software Development Agreement
73-300 Software Consulting Agreement

COMPUTER HARDWARE

74-100 Sale of Computer Equipment with License to Use Software
74-105 Lease - Computer Hardware
74-110 Service Agreement

ELECTRONIC COMMERCE

75-100 Co-Branding Agreement
75-105 Website Contest Rules
75-110 Site Terms and Conditions of Use
75-115 Terms and Conditions of Sale
75-120 Business Account Terms and Conditions
75-130 Internet Advertising Contract
75-225 Sponsorship Agreement

WEBSITE DEVELOPMENT AND HOSTING AGREEMENTS

76-100 Website Development Legal Questionnaire
76-105 Website Design Agreement
76-110 Website Design Nondisclosure Agreement

WEBSITE CONTENT DEVELOPMENT AND PROTECTION

77-100 Website Hosting Agreement
77-105 Content Development Agreement
77-110 Website Content License Agreement
77-115 Commercial Linking Agreement
77-230 Website Privacy Statement

FRANCHISING

78-100 Franchise Agreement
78-105 Offering Questionnaire
78-160 Franchise Finder’s Agreement
78-165 Franchise Supplier’s License Agreement
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BUSINESS OPPORTUNITIES

79-100 Business Opportunity Disclosure Instructions

UNIFORM COMMERCIAL CODE

SALE OF GOODS

80-100 Sales Agreement
80-105 Long-Term Sales Agreement
80-145 International Sales Agreement
80-150 International Purchase Agreement
80-160 Consignment Agreement - Consignor Form
80-165 Consignment Agreement - Consignee Form

NEGOTIABLE INSTRUMENTS

81-100 Promissory Note - UCC
81-110 Promissory Note - Demand Note
81-115 Promissory Note - Interest-Only
81-120 Promissory Note - Equal Installments
81-125 Promissory Note - Balloon Payment
81-130 Promissory Note - Line-of-Credit
81-135 Promissory Note - Non-Recourse

LETTERS OF CREDIT

82-100 Issuer’s Letter of Credit Agreement
82-120 Letter of Credit - Commercial
82-125 Letter of Credit - Revocable
82-130 Letter of Credit - Irrevocable
82-170 Customer Agreement with Security Provisions
82-185 Irrevocable Standby Letter of Credit

SECURED TRANSACTIONS

83-100 Security Agreement - UCC Secured Transaction
83-105 Pledge Agreement - UCC Secured Transaction
83-110 Subordination Agreement
83-115 Secured Promissory Note
83-120 Security Agreement - Covering Accounts Receivable
83-125 Security Agreement - Covering Inventory
83-130 Security Agreement - Covering Equipment

DOCUMENTS OF TITLE

84-100 Negotiable Warehouse Receipt with Standard Contract Terms and Conditions
84-105 Uniform Contract Terms and Conditions for Bill of Lading
84-110 Negotiable Warehouse Receipt
84-115 Nonnegotiable Warehouse Receipt
84-140 Uniform Bill of Lading
84-145 Negotiable (Order) Bill of Lading
84-150 Nonnegotiable (Straight) Bill of Lading

FINANCING

BUSINESS FINANCING

85-100 Business Financing Questionnaire

OFFERING DOCUMENTS AND BUSINESS PLANS

86-125 Questionnaire for Directors, Officers and Principal Shareholders

FINDERS’ ARRANGEMENTS

87-100 Placement Agent Agreement
87-105 Engagement Letter for Financial Advisor
87-110 Financial Advisory Services Engagement Letter

SURETYSHIP

88-100 Individual Continuing Guaranty Agreement - Long Form
88-105 Individual Continuing Guaranty Agreement - Short Form
88-110 Continuing Guaranty - Multiple Individual Guarantors
88-115 Continuing Corporate Guaranty
88-120 Certified Copy of Corporate Resolutions Authorizing Guaranty
88-125 Conditional Guaranty of Payment
88-145 Limited Continuing Guaranty

CORPORATE EQUITY FINANCING

89-100 Subscription Agreement - Corporate Equity Financing

89-105 Preferred Stock Subscription and Purchase Agreement
89-110 Common Stock Purchase Warrant
89-115 Investors’ Rights Agreement
89-120 Opinion of Company Counsel
89-125 Subscription Booklet
89-155 Investor Solicitation Certificate
89-205 Confidential Investor Questionnaire
89-210 Purchaser Representative Questionnaire
89-330 Board of Directors’ Resolutions - Corporate Equity Financing
89-335 Shareholders’ Resolutions
89-340 Certificate of Chief Financial Officer
89-345 Certificate as to Resolutions
89-350 Certificate as to Corporate Documents
89-355 Certification of Bylaws
89-360 Incumbency and Signature Certificate
89-365 Certificate as to Delivery of Documents
89-370 Compliance Certificate

CORPORATE DEBT FINANCING

90-100 Term Sheet for Investment Debt Financing
90-105 Note Purchase Agreement
90-110 Convertible Subordinated Promissory Note
90-120 Bridge Financing Term Sheet
90-160 Bridge Financing Agreement
90-285 Forbearance Agreement

VENTURE CAPITAL FINANCING

91-100 Investment Agreement
91-105 Restated Articles or Certificate of Incorporation
91-110 Stock Transfer Restriction Agreement
91-115 Voting Agreement - Venture Capital Financing
91-120 Summary of Terms for Preferred Stock Purchase Agreement
91-210 Co-sale Agreement

UNDERWRITING AND DISTRIBUTION ARRANGEMENTS

92-100 Letter of Intent for Underwritten Public Offering
92-105 Underwriting Agreement

REGISTERED PUBLIC OFFERINGS

93-100 Timetable for Initial Public Offering
93-125 Board of Directors’ Resolutions - Registered Public Offerings
93-130 Financial Consulting Services Agreement
93-135 Company’s Planning Checklist

INVESTMENT LIMITED PARTNERSHIPS AND LIMITED LIABILITY COMPANIES

94-100 Real Estate Limited Partnership Agreement
94-105 Operating Agreement for a Manager-Managed Real Estate Investment LLC
94-110 Subscription Agreement for Investment Limited Partnership

COMMERCIAL DEBT FINANCING

95-100 Loan and Security Agreement for Revolving Credit Facility
95-105 Revolving Line of Credit Promissory Note
95-110 Commercial Loan Security Agreement
95-115 Guaranty Agreement
95-120 Security Agreement - General Form
95-125 Stock Pledge Agreement
95-135 Terms and Conditions for Syndicated Revolving Credit Facility
95-185 Subordination Agreement Restricting All Payments
95-190 Subordination Agreement Permitting Interest-Only Payments

EMPLOYMENT

EMPLOYMENT AGREEMENTS

96-100 Employment Agreement - General
96-105 Employment Agreement - Executive
96-110 Employment Agreement - Managerial
96-175 Employment Agreement - Part-Time
96-195 Company Policy Statement on Conflicts of Interest
96-200 Company Policy on Business Ethics
96-215 Termination Agreement with General Release
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96-260 Offer Letter for President and Chief Executive Officer
96-275 Transition Agreement
96-285 Executive Employment Termination Letter

EMPLOYEE CONFIDENTIALITY AND INNOVATIONS ASSIGNMENT AGREEMENTS

97-100 Employee Confidentiality and Innovations Assignment Agreement
97-105 Employee Statement
97-110 Termination Certificate
97-115 Employee Interview Checklist
97-160 Employee Exit Interview Worksheet
97-165 Letter to Terminated Employee
97-170 Counsel’s Letter to Former Employee

EMPLOYEE NONCOMPETITION AND NONSOLICITATION AGREEMENTS

98-100 Employee Noncompetition and Nondisclosure Agreement
98-110 Confidentiality and Non-solicitation Agreement
98-180 Letter to Employee Regarding Noncompetition Covenant
98-185 Letter to Competitor Regarding Confidentiality Obligations of Former Employer

EXECUTIVE AND EMPLOYEE COMPENSATION AND BENEFITS

99-100 Employee Compensation and Benefits Investigation Worksheet
99-105 Model Deferred Compensation Plan
99-110 Deferred Compensation Agreement Based upon Bonus Plan Earnings
99-130 Executive Severance Agreement
99-140 Basic Profit Sharing Employee Policy Statement
99-150 Model Executive Stock Bonus Plan

STOCK INCENTIVE PLANS AND AGREEMENTS

100-100 Employee Stock Purchase Agreement
100-105 Incentive Stock Option Agreement
100-110 Non-statutory Stock Option Agreement
100-115 Incentive Stock Plan
100-120 Stock Award Agreement
100-125 Phantom Stock Plan
100-130 Performance Share Plan
100-135 Investor Representation Letter
100-140 Joint Escrow Instructions
100-145 Promissory Note - Stock Incentive Plans
100-150 Exercise Notice for Stock Option
100-155 Pledge Agreement - Stock Incentive Plan
100-160 Restricted Stock Purchase Agreement
100-165 Employee Stock Purchase
100-170 Employee Stock Purchase and Shareholder Agreement
100-235 Letter to Employee Regarding Grant of Stock Option
100-240 Stock Option Grant Policy

INDEPENDENT CONTRACTORS

101-100 Pre-Relationship Due Diligence Questionnaire
101-105 Independent Contractor Agreement - Short Form
101-110 General Consultant and Independent Contractor Agreement
101-135 Affidavit of Independent Contractor Status
101-155 Independent Salesperson Agreement
101-160 Independent Contractor Agreement for Work-For-Hire Project
101-210 Subcontractor Agreement
101-215 Third-Party Assignment Form

CONSULTING AGREEMENTS

102-100 Consulting Agreement - Short Form
102-105 Consulting Agreement - Long Form
102-110 Consulting and Stock Option Agreement
102-115 Management Services Agreement - Consulting Services
102-150 Agreement with Advertising Consultant
102-190 Agreement to Provide Management Services

PROFESSIONAL SERVICES AGREEMENTS

103-100 Professional Services Agreement
103-125 Terms and Conditions for Professional Services Agreement - Short Form
103-160 Independent Contractor Agreement for Engagement of Accountant
103-170 Contract for Architectural Services

BUSINESS TERMINATIONS

PRELIMINARY CONSIDERATIONS

BUYING AND SELLING BUSINESSES

104-100 Transaction Management and Information Checklist
104-110 Promissory Note - Buying and Selling Business
104-120 Security Agreement - Buying and Selling Business
104-130 Basic Commission-Based Brokerage Agreement
104-135 Engagement Letter to Locate Business for Purchase
104-145 Confidentiality Agreement - Circulation of Materials - Possible Purchasers

LETTERS OF INTENT

105-100 Letter of Intent
105-130 Memorandum of Understanding - Merger
105-150 Memorandum of Understanding - Possible Purchase & Sale of Corp Assets
105-165 Letter of Intent for Stock Sale with Due Diligence Conditions

MERGERS AND ACQUISITIONS OF CORPORATIONS

SALES OF ASSETS

106-100 Agreement and Plan of Reorganization
106-105 Agreement for Sale of all Assets of Corporation
106-110 Sale of Assets Opinion Letter
106-115 Indemnity Agreement - Merger - Sales of Assets
106-120 Divisional Asset Purchase Agreement
106-190 Bill of Sale and Assignment and Assumption Agreement
106-235 Resolution of Directors Authorizing Sale of all or Substantially all Assets
106-270 Seller’s Officer’s Certificate
106-275 Buyer’s Officer’s Certificate
106-295 Management Agreement
106-300 Transition Services Agreement
106-305 Employee Leasing  Agreement

SALE OF SHARES

107-100 Sale of Shares
107-105 Sale of all Shares by Sole Shareholder
107-110 Stock Pledge and Escrow Agreement
107-115 Corporate Acquisition Opinion Letter
107-190 Letter of Intent for All-shares Acquisition
107-195 Letter of Intent for Purchase of Controlling Interest from Sole Shareholder

MERGERS

108-100 Merger Agreement - Domestic Corporations
108-105 Articles of Merger of Domestic Corporations
108-110 Articles of Merger of Domestic and Foreign Corporations
108-115 Merger Opinion Letter
108-120 Escrow and Indemnity Agreement
108-175 Directors’ Resolutions Approving Merger
108-185 Merger Proxy Statement
108-210 Notice of Special Shareholders’ Meeting for Seller
108-215 Minutes of Special Shareholders’ Meeting for Seller
108-220 Secretary’s Certificate of Seller
108-225 Directors’ Resolutions of Buyer
108-230 Notice of Special Shareholders’ Meeting for Buyer
108-235 Minutes of Special Shareholders’ Meeting for Buyer
108-240 Certificate of Approval of Plan of Merger by Buyer’s Shareholders
108-245 Seller’s Compliance Certificate

MERGERS AND ACQUISITIONS OF NONCORPORATE 

BUSINESSES

SALE OF PROPRIETORSHIP ASSETS

109-100 Basic Sale of Assets Agreement
109-105 Bulk Sales Escrow Agreement
109-115 Contract for Sale of Professional Practice
109-125 Contract for Sale of Business and Real Property

MERGERS AND ACQUISITIONS OF PARTNERSHIPS AND LLCS

110-100 Partnership Bill of Sale
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110-105 Agreement for Sale of Partnership Assets - General
110-110 Agreement for Sale of All Assets of Limited Liability Company
110-115 Comprehensive Agreement for Sale of Partnership Assets
110-120 Opinion of Buyer’s Counsel
110-125 Opinion of Seller’s Counsel
110-130 Guaranty
110-135 Promissory Note - Merger of Partnerships/LLCs
110-140 Security Agreement - Merger of Partnerships/LLCs
110-145 Memorandum of Understanding - Sale of Partnership Assets
110-150 Merger Agreement - Two Limited Liability Companies
110-180 Merger Agreement - Two Limited Partnerships
110-185 Merger Agreement - Two General Partnerships
110-190 Merger Agreement - General Partnership into LLC
110-195 Merger Agreement - Limited Partnership into LLC
110-200 Merger Agreement - Corporation into LLC

DISSOLUTION AND LIQUIDATION

CORPORATIONS

111-100 Liquidation Trust Agreement
111-105 Certificate or Articles of Dissolution
111-110 Directors’ Resolution to Shareholders Proposing Dissolution
111-115 Directors’ Resolution to Dissolve Corporation Prior to Commencement of Bus
111-120 Directors’ Resolution to Wind Up Corporation by Liquidating Transfer to SH
111-125 Directors’ Resolution to Wind Up Corp by Appointing Liquidating Trustee

111-130 Directors’ Resolution to Wind Up Corporation - Transfer Assets
111-135 Directors’ Resolution to Revoke Election to Wind up and Dissolve Corp
111-140 Notice of Shareholders’ Meeting to Consider Dissolution of Corp
111-145 Shareholders’ Resolution Regarding Election to Dissolve Corporation
111-150 Shareholders’ Resolution Approving Directors Resolution to Dissolve Corporation
111-155 Notice of Shareholders’ Approval of Resolution to Dissolve Corporation
111-170 Agreement for Sale of Assets Using Liquidating Agent
111-175 Agreement for Sale of Assets to Shareholders

PARTNERSHIPS -  LIMITED LIABILITY COMPANIES

112-100 Dissolution Agreement
112-130 Certificate of Dissolution of General Partnership
112-135 Certificate of Discontinuance of General Partnership
112-140 Notice of Dissolution of General Partnership

WORKOUTS AND BUSINESS BANKRUPTCIES

113-100 Extension Agreement
113-105 Assignment for Benefit of Creditors
113-110 Information Worksheet for Preparation of Bankruptcy Petition for Entity
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